Welcome to Google Groups

There’s a lot you can do with Google Groups

e Engage in discussion

e Create gquestion and answer support

e Organize gatherings among members
e Find people with similar interests

e Read group posts on different mediums

Find and Joina Group
Groups have names that indicate the subject.
There are different types of groups to join.

First let’s getto the Google Groups app.

Open up your Gmail and sign in.

Google Apps Single Sign- x
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Once your email is opened up, there will be a box on the top right hand corner
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Alta Carroll CM350_02_FA_2014 (Intercultural Communication): Print out EBIO introfthesis, please - PLEASE print-out and bring Oct 14

This is where the apps can be found.
Click on the box.



Now appears a drop down menu of various
google apps.
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Google groups is on the last row.
Click on Google Groups.
This will now take you to the google Groups home page.
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Starred

All of your discussions in one place
- Favorites

Organize with favorites and folders, choose to follow along via email, and quickly find unread posts
Click on a group’s star
icon to add it to your Express yourself

O Use rich-text editing to customize your posts with fonts, colors, and images.

People power discussions
Privacy - Terms of Service Use photos, nicknames, and automatic translations to share your thoughts with the world.

Speed matters
Keyboard shortcuts and a streamlined design mean you won't spend time waiting to read and get involved. Press "?" to see the full list of shortcuts

Mabile friendly

Access Groups from anywhere using your mobile device with our optimized site
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https://groups.google.com/forum/#! forum/live-music-tools

The Topic screen
appears with a series
of topics.

Click the “Join Group’
link.

= Mark all as read Filters +

+ live music tools Shared publicly
30 of 49 topics (49 unread) ¥
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o MNextDon't wait Pacific Drums & Percussion 5.5°X14’ Maple Snare Drum Tube Lug !!! Pacific Drums (1)

“* By ruebeng...@gmail.com - 1 post - 0 views

o MNextDo It Yourself Pyle Electronic Drum set Stool and DJ Headphones Package - PED04 Professiona (1)
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o NextLow Price Sabian HHX 18 Inch Manhattan Jazz Crash !!! Sabian HHX 18 Inch Manhattan Jazz Cr (1)
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o NextBuy Cheap Sennheiser EW 112 and Tascam DR-60D Wireless Recording Package !!! Sennheiser EW (1)
= By ruebeng...@gmail.com - 1 post - 0 views

o Alvarez RD8 Acoustic Guitar and Case Natural (1)

“ By ruebeng. @gmail com - 1 post - 0 views

o D'Luca Meister Handmade Ebony Fitted Cello with Hard Case Full Size 4i4 (1)

“ By ruebeng._@gmail com - 1 post - 0 views

o Fender American Standard Stratocaster Maple Fretboard - Black (1)
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A dialogue box appears.

Apply to join the live music tools group

My display name:

= (ledit)
Link to my profile and show my photo on posts ?
Use for this group with the following settings:

Don't send email updates ~

Automatically subscribe me to email updates when | post to a topic
Other members of this group can find your email address. Anyone who knows your email
address could discover your Google Profile. Learn More

You can send additional information to the manager by filling in the text box below.

Apply to join this group Cancel

By clicking "Join this group” you are agreeing to the Google Groups Terms of Service

Apply to join the live music tools group

My display name:

' - (edit)
Link to my profile and show my photo on posts ©
Use for this group with the following settings:

Don't send email updates

Automatically subscribe me to email updates when | post to a topic

Other members of this group can find your email address. Anyone who knows your email
address could discover your Google Profile. Learn More

You can send additional information to the manager by filling in the text box below.

Apply to join this group Cancel

By clicking "Join this group” you are agreeing to the Google Groups Terms of Senice.

You are now a member of the group.

Fill in the options in the
dialogue box.

Click the Join this Group
button.



Creating a Group

There are 3 types of groups:
e Open- immediate
e Restricted- requires approval
e Private- request membership

3 Types of information are needed to create a group
e General information
e Group type
e Basic permissions.

Start back from the Home screen of Google Groups
From the Home screen click on the Create Group button
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All of your discussions in one place
~ Favorites

QOrganize with favorites and folders, choose to follow along via email, and quickly find unread posts.
Click on a group’s star
icon to add it to your Express yourself
EOTE Use richtext editing to customize your posts with fonts, colors, and images

People power discussions

Privacy - Terms of Service Use photos, nicknames, and automatic translations to share your thoughts with the world.

Speed matters
Keyboard shortcuts and a streamlined design mean you won't spend time waiting to read and get involved. Press "?" to see the full list of shortcuts.

Mobile friendly

Access Groups from anywhere using your mobile device with our optimized site
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Describe the group  Google K s
Groups - E3 o

My groups Note: You are creating a group on an external service using an account that is managed by

Home warcester edu. Please think carefully before you create such a group, since it may be publicly visible
and appear in search results.

Starred

- Favorites Group name

Click on a group's star
icon to add it to your

rites Group email address @ googlegroups.com
~ Recent searches Group description

live music
live music
live mu
cooking

cooking Group's primary language

This is the Ianguage emails from the

Google groups service wil be sent in.

Privacy - Terms of Service For example: digest emails, email
footers, etc

English (United States)

Group type Group types are pre-configured settings for your Google group and make configuring your group a little
easier. You can always change the specific settings and enable additional features to match your
needs. Select a type to get mare information.



Select group type.

Privacy - Terms of Service Group type Group types are pre-configured settings for your Google group and make configuring your group a little
easier. You can always change the specific settings and enable additional features to match your
needs. Select a type to get more information
Select a group type | Email list +

Email list
An email list allows | Web forum or through email. This is a mailing list group.
Q&A forum
Collaborative inbox
Set baSlC Basic permissions View topics Select groups of users = ¥ All members of the group

1ecl These users can view topics in this grou;
permissions. Hee arene

Post Select groups of users ~ ¥ All members of the group

These users can post messages to this group.

Join the group Select who can join = ¥ Anyone can ask

CIICk Crea.te <« C'  f https//grou gle.com/forum
Group button. Google =

Groups “- m Cancel

! Note: You are creating a group on an external senvice using an account that is managed by
Home worcester.edu. Please think carefully before you create such a group, since it may be publicly visible
and appear in search results.
Starred

#lcreategroup

My groups

~ Favorites Group name
Click on a group's star
icon to add it to your

favorites Group email address @ googlegroups.com

~ Recent searches Group description

live music

live music

live mu

4

cooking

cooking Group's primary language
This is the language emais from the
Google groups service wil be sent in
For example: digest emais, email
footers, etc.

English (United States) ~

Privacy - Terms of Service

You have now created a Google Group.



